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Clerk:      Staff: 

Sheryl Guy     Danell Doucette, Chief Deputy 

Employee since 6/11/1979   Full-time 7/19/2004 

Elected term January 2013   Michelle Hocking, Support Staff  

Full-time 1/20/2009 

Connie Wing, Support Staff 

Full-time 6/2005 Co Clerk Office 3/2010 

Donna Holt, Support Staff 

Full-time 10/2002 Co Clerk Office 8/2013 
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ANTRIM COUNTY CLERK 

ANNUAL REPORT 2013 

 

Sheryl Guy 

Antrim County Clerk 

 

Outline of various duties 

INDEX…………………………………………………………………………………………………………………………..Page  2, 3 

VITAL RECORDS …………………………………………………………………………………………………………….Page   4      

 Birth Records 

 Death Records 

 Marriage License 

 Assumed Name Certificates 

 Notary Public Appointees 

 Concealed Weapons Permits 

 County Officials Oaths 

 

ELECTIONS…………………………………………………………………………………………………………………….Page 5, 6  

 Director/Coordinator of all elections held in the County 

 Maintain Qualified Voter File 

 Recount/Recall  

 

CIRCUIT COURT/FAMILY COURT……………………………………………………………………………………Page 7, 8  

 Record all incoming documents 

 Maintain and keeper of court files – Civil, Criminal (Felonies), and Family 

Receive money for costs, fines, restitution payments, filing fees,  

and other fees – keep records of payments. 

 Process funds to state and victims (restitution).  

 

BOARD OF COMMISSIONERS………………………………………………………………………………………..Page 9,10 

 Clerk for: Board of Commissioners 

   Circuit Court 

   Family Court 

   Jury Board 

   Tax Allocation Board 

   County Election Commission 

   Board of Election Canvassars 

   Concealed Weapons Board 

   Apportionment Commission 

   Sanitation Appeals Board 
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FINANCIAL………………………………………………………………………………………………………………………Page   11 

   Payroll Processing 

Budgets (Clerk, Jury Board, Elections, Tax Allocation) 

Clerk Receipts/Revenue – taken in at Clerk’s Office………………….Page     12 

Attachments – 2012 and 2013 (Payroll & Receipt totals) 

   Classification of all County Funds revenue and expenditure detail 

   County General Ledger/Trial Balance 

   Classification of all Trust account detail 

 

OTHER 

   Notaries Public – all employees are notaries  

   Workers Compensation Claim processing…………………………………Page    13 

   Short Term Disability & Life Claim processing…………………………..Page    13 

   Antrim County Directory – Complies, Updates and distributes 

  

SYSTEMS USED TO PERFORM DUTIES 

 

BS & A – Accounting, General Ledger, Receipts & Expenditures, Payroll, 

Timesheets 

   JIS – Jury System and Juvenile Case Management 

AS 400/On Base/True File – Circuit and Family Courts 

(Civil, Criminal, Family) 

   Deketo – Vital Records System Indexer/Record System 

   EDRS – State Electronic Death Record  (State of Michigan) 

   QVF – Qualified Voter Registration File (State of Michigan) 
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VITAL RECORDS: 

 

      2012    2013 

BIRTH RECORDS: 
 

Home birth/Midwife        6       6 

 

DEATH RECORD: 
 

In County      140    151 

 

Out of County       89      20 (REPORTED TO DATE) 

 

Total Deaths      229    171 

 

Marriage License    136    138 

 

 

Assumed Names Certificates   

A/k/a   DBA’s     248    232 

 

 

Notary Public Appointees    43      23 

 

 

Concealed Weapons Permits  208    401 

 

 

Admission to the Bar       0         1 

 

 

Oaths of Office given and filed    61       61    
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ELECTIONS:  

     2012    2013 
 

February 28, 2012   Central Lake Village  N/A 

     Mancelona School   

 

May 8, 2012    School Districts   N/A 

 

August 8, 2012    Primary Election  N/A 

 

November 6, 2012   General Election  N/A 

 

February 26, 2013       Mancelona School 

 

May 7, 2013     Central Lake & Elk Rapids  

     Schools 

 

August 6, 2013  Helena Twp. Alden Library 

 

November 5, 2013  Elk Rapids Schools 

 

 

RECOUNTS:     

                             2012  2013 
 

RECOUNTS                                                    -0-  N/A 

 

December 3, 2013                                           

Elk Rapids School                                       N/A    1 

 

 

 

RECALLS:  

            2012    2013 

 
-0-       -0- 
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QUALIFIED VOTER FILE:  2012    2013 
 

Voter Registration                           New       Removed       New          Removed  TOTAL 

 

Banks Township       157  13         100  17  1,609 
  
Central Lake Township       143  32        157  24  2,198 
 
Chestonia Township         58  12                       40    6      511 
 
Custer Township         97  15          73  10   1,136 
 
Echo Township          73  19          64      6      877 
 
Elk Rapids Township       244  32        166                49   2,631 
 
Forest Home Township       137  60        114               28   1,720  
 
Helena Township         70  16                       57               12   1,001 
 
Jordan Township         68     4          57     6      992 
 
Kearney Township       155  32        154  37                1,765 
 
Mancelona Township       347  44                     335  39  4,400 
 
Milton Township       175  18        140   36  2,204 
 
Star Township          89  31                        73     5     926 
 
Torch Lake Township         63  25           65   21  1,194 
 
Warner Township         31    1                        19                  4     416 
 
TOTAL       1907             354                  1,614              300            23,580 
 
 
New Registered Voters Applications processed:  
Removed Voters: Moved or have passed away: 
 
 
Total Registered Voters in Antrim County 
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13TH CIRCUIT COURT: 

CIVIL 

2012   2013 
 

Civil Pending Cases:     46     42 

         

New Filings:      87   143 

         

Reopened Cases:     27     19 

      

Total Caseload:    160   204 

         

Total Dispositions:   118   159 

         

Ending Pending:                                             42                                       45 

 

CRIMINAL 

 
Criminal Pending Case:    10    64 

 

New Filings:    77    64    

 

Reopened Cases:     7      4 

 

Total Caseload:                 94    78 

 

Total Dispositions:   84    68 

 

Ending Pending:   10    10 

 

FAMILY CASES 

 
Family Pending Cases:   56    65 

 

New Filings:               178               161 

 

Reopened Cases:     9      2 

 

Total Caseload:               243               228 

Total Dispositions:              176    17 
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PERSONAL PROTECTION ORDERS 

 

     2012   2013 
 

New Filings:        85       73 

 

Domestic Relationship:       38       48 

Married /Dating/lived with 

 

Non Domestic:        46       24 

No relationship/neighbor 

 

Juvenile PPO:          1         1 

 

 

Granted Orders:      43       41 

 

Denied Orders:       44       39 

 

Transferred:         1         0 

 

Reopened:         4         7 

 

Total Dispositions:       92      87 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

County Clerks’ office opens, maintains and is the keeper of all the above cases. 
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BOARD AND COMMISSIONS 

CLERK/SECRETARY 
 

      2012    2013 
Meetings held and attended: 

 

Board of Commissioners:   14    13 

 

Antrim County Jury Board:   20    12 (9:00 am- 1:00 pm) 

 

              4,836 names drawn          5,000 names drawn 

 

 

2012 – Antrim County Clerk computer services through the Bellaire Computer Center. 

 

2013 – Antrim County Clerk went to the JIS Jury System using the AS/400 (Court Computer System), 

Grand Traverse County I.T. loaded the State of Michigan Drivers’ License and with the QVF (Qualified 

Voters File) the implementation of this system created a saving by decreasing meeting, printing 

questionnaires in house, the clerk picked up a threefold machine from the county equipment grave 

yard that the MSU – Extension Office was no longer using. 

The first year of implementation of this system had a bit of a learning curve and I believe that the 

meetings for the 2014/2015 draw of the jury pools will again decrease.  Panels are drawn and sent to 

the 13th Circuit Court, 86th District Court and the Antrim County Probate/Family Court.   

 

2012    2013 

 

Tax Allocation Board: 
 

Petition Initiating Procedures for 

The adoption of Separate Tax  

Limitations to electors of Antrim 

County and meets every 4 years.  1    N/A 

 

Mancelona Township Summer Collection 

Of 7.050 or as authorized in 2014  

Accelerated Millage per Public Act 184   

and 185 of 2012 MCL 211.44a (2) (b)  N/A    1 
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Board of Canvassers:     2012    2013 
 

Meet after each election    8    6 

To certify results. 

 

Sanitation Appeals Board: 
 

Stovall, Gerstenberger, Dulworth     3 

          

Cooper Trust, Kim Erickson          2 

 

 

Concealed Weapons Meetings:   

 
12    12 

 

Apportionment Commission: 
Meet every 10 years.     -0-    -0- 
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FINANCIAL: 
 

 The County Clerk prepares the General Ledger and Monthly Trial Balance as well as keeping 

detail records of expenditures and revenues.  The Clerk also administers the County payroll, health 

insurance, worker’s compensation, short term disability and life insurance, unemployment, and 

liability insurance and maintains personnel files on all County employees. 

 

Payrolls per year   26    26 

Gross Payroll Totals               $6,247,993.66             $6,182,235.63 

 

County Clerk Budget   

Budgeted   $421,618.50   $325,106.21 

Total Expenditures  $420,639.97     98.09%  $304,619.79 93.70% 

Balance    $        978.53  1.01%               $  20,486.42    6.20% 

 

Jury Board Budget 

 Budgeted       $    4,067.02 

 Total Expenditures      $    2,108.49 51.84% 

Balance        $    1,958.53 48.16% 

 

Tax Allocation Budget 

 Budgeted       $       347.00 

 Total Expenditures      $       200.54 57.79% 

 Balance        $       146.46 42.21% 

 

Elections Budget 

 Budgeted       $ 37,894.65 

 Total Expenditures      $ 21,481.15 56.69% 

 Balance        $ 16,413.50 43.31% 

 

Total All Budgets of Clerk    $367,414.88 

 

Total All Budgets Expenditures    $328,409.97 89.38% 

 

Total Balance not used     $ 39,004.91 10.62% 

Detailed Report Attached 
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REVENUE: 
 

County Clerk Receipts Written – Monies taken in at the counter or received through mail 

 

 

    2012    2013 
 

            $443,823.30           $632,919.90 

 

2013 Revenue Increased for the following:  

 

 Expenditure Credits (monies returned/or put back into department budgets) 

 CCW’s - concealed weapons permits – increase in applications 

 Family Division Reimbursement of Attorney fees – Court aggressive collections 

 Circuit Court Costs – Court aggressive collections 

 Circuit Court Reimbursement of Attorney Fees – Court aggressive collections 

 Child Care Collections – Court aggressive collections 

 Sheriff – Fingerprinting fees – increase in applications 

 Workers’ Compensation Dividend 

 Royalties – Gas & Oil 

 Sale of Timber – increase in sales 

 Family Court /Court Wards – Court aggressive collections 

 Family Court – (From Social Security) Child Care – Court aggressive collections 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: Attached is a page of summary GL distribution totals for 2012 and 2013 
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OTHER: 
 

CITIZENS MANAGEMENT INSURANCE: 

 CMI Workers Compensation:   
 

Work Related Injuries & Illnesses Claims 

 

               2012           2013 

 

Cases with days away from work    3    4 

 

Total Recordable cases    12  13 

 

Days away from work               131              375 

 

 

MUTUAL OF OMAHA:   

Short Term Disability Claims and Life Insurance Claims:  
    

Injuries & Sickness Claims 

 

               2012         2013 

 

Claims processed Short term disability  5  4 

 

 

Life Claims 

 

Life Insurance Claim    0  1 

 

 


