









































d. If the employee fails to report for work on the required date following recall to work from
layoff in accordance with the procedures established in this Agreement, unless the employee
provides convincing proof of his/her inability to report to work on the required date.

e. If the employee fails to return to work on the scheduled dates or return from a leave of
absence, disciplinary suspension, or vacation, unless the employee provides convincing proof of
his/her inability to return on the scheduled dates.

f. If the employee is on layoff status consecutively for a period of eighteen (18) months or the
length of his/her seniority, whichever is less.

g. If the employee is on a disability leave, including a worker's compensation leave for a period
of eighteen (18) months or the length of his/her seniority, whichever is less.

Section 10.5 Job Vacancies

When a new position is created or a vacancy occurs within the department, it will be offered to
employees within the department, as well as other qualified applicants. Any vacated position the
Employer intends to fill shall be posted within five (5) working days of a vacancy existence. In the
posting of the notice of the opening, the Employer will set forth the requirements and necessary
qualifications for the job. If two or more individuals are similarly qualified for the job, the employee
with the most seniority shall be given preference for the job vacancy. The Employer will fill
vacancies as soon as possible, when need for such action is necessary, as determined and/or
established by the Employer.

Section 10.6 Assignment to a Non-bargaining Unit Position

A full-time or regular part-time employee covered by this Agreement who is transferred or assigned
to a position or employee category not covered by this Agreement shall continue to be afforded the
rights and privileges provided in this Agreement pertaining to discipline and safety for bargaining unit

employees for a period of six (6) months following the date of such assignment or transfer. If during
such six (6) month period the employee has not returned to the bargaining unit, he/she shall no
longer be covered by the terms and conditions of this Agreement and shall be considered a non--
bargaining unit employee.

An employee who is assigned or transferred to a non-bargaining unit position shall retain whatever
seniority he/she may have prior to the assignment or transfer. However, no additional seniority will
be accumulated beyond the four (4) consecutive weeks specified in Section 1.3.

Section 10.7 _ Seniority and Benefit Accumulation

Seniority shall continue on all approved leaves of absence, unless otherwise specifically provided for
in one of the Leave of Absence sections of this Agreement. Benefits such as insurance, vacation, and
personal leave shall not accrue, continue, or be paid during any leave of absence, unless otherwise
specifically provided in one of the Leave of Absence sections of this Agreement. There shall be no
duplication or pyramiding of leave benefits or types of leaves of absence.

Page 10 of 28
Antrim County Transportation (2014-2016)





















Seniority Required Bonus Vacation Days

5to 9 Years 2 Days
10 to 14 Years 3 Days
15 to 19 Years 3 Days
20 to 24 Years 2 Days
25 Years and Over 2 Days

Section 14.2 Vacation Scheduling

Vacation time off will be arranged each year in the following manner:

a. On forms furnished by the Employer, employees shall submit their preference for vacation
time off. Such form shall be submitted to the Director on or before January 31 of each year.

b. Where there is a request submitted pursuant to (a) above for the same time off involving two
(2) or more employees, and the Director would not be able to operate efficiently, the
selection shall be made by the selection of the highest seniority employee getting the
desired time off.

c. No later than February 15 of each year, the Director will post the vacation leave schedule
based on (a) above.

d. Employees who request vacation leave, other than requests submitted pursuant to (@) above,
will be given their time off on a first come/first serve basis, but in no event will they be
permitted to displace an employee who has submitted a timely request.

e. Vacation leaves of less than one (1) week shall not be allowed, unless specifically
authorized by the Director or his designee. The employee must submit his/her request at
least seven (7) days prior to the date requested in the absence of an emergency situation.
Such permission shall not be unreasonably withheld. Except as provided in (a) above, the
Director or his designee shall notify the employee whether his/her vacation leave request
has been granted or denied within five (5) days of the employee submitting his/her
request for such vacation leave.

f. Vacation leave (unpaid) shall not be granted until all vacation leave banked has been used.

Section 14.3 Vacation Accumulation

Employees may accumulate and carry over from year to year a maximum of twenty (20)
vacation days.

Employer will notify employee of the number of vacation days remaining by September 1 of
each year.

Section 14.4 Vacation After Personal Leave

Employees shall use all accrued/banked personal leave time prior to requesting use of vacation
accrual for personal leave reason(s).
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The Employer shall determine the shifts available for full-time employees and post the shifts
available at least three (3) working days prior to the start of the bidding.

In the event of a permanent vacancy in a full-time shift or in the event of an increase or decrease in
the number of full-time shifts, full-time employees may exercise their shift preference in order of
seniority.

In the event of a temporary vacancy in a consecutive hour shift expected to be of at least five (5) days
in duration, the most-senior full-time employee working a split shift will be offered the position.

Section 15.6 Overtime

All employees shall be expected to work reasonable amounts of overtime upon request. Overtime
must be authorized by the Director.

ion 15.7 Premium P

a. Time and one-half (1-1/2) the employee's straight time rate of pay shall be paid for all
hours actually worked in excess of forty (40) hours in any one (1) workweek.

b. Non-worked holidays, paid leaves of absence, and vacations shall not count as "hours
worked" for purposes of determining whether an employee is entitled to the premium pay
provided by this Section.

c. Employees shall receive time and one-half (1-1/2) for all hours worked over eight (8) in any
one (1) day, provided the employee does not have an "unexcused" absence during the week
in which they work over eight (8) hours in one (1) day.

ion 15.8 Court Tim

Employees required to appear in court or other such agencies on matters directly related to their
work with the Employer in which they are personally involved, shall receive their regular rate for all
such hours during their regular work schedule. If the employee receives any witness fees, he/she
shall turn them over to the Employer. The employee will be allowed to retain any mileage paid by
the Court, provided he/she does not also receive mileage from the Employer.

Section 15.9 Coffee Breaks

An employee working a seven and one-half (7-1/2) hour shift or more, regardless if it is a straight
shift or split shift, will receive two (2) fifteen (15) minute paid breaks. It will be up to the Director to
approve when the breaks can be taken. However, an employee working less than a seven and one-
half (7-1/2) hour shift will receive one (1) fifteen (15) minute break per shift. Employees who work
ten (10) or more hours in one (1) day shall receive one (1) additional break. Breaks shall be taken at
a time so as to allow continuous operation of the Department.

Section 15.10 Education

In the event the Employer requires an employee to attend an education class, the employee will be
paid for all hours spent in class at the appropriate rate of pay. The Employer will pay the costs and
reasonable expenses incurred.

Page 19 of 28
Antrim County Transportation (2014-2016)






































